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PROCEDURE AND INFORMATION REQUIRED TO REGISTER A 
RESEARCH PROJECT 

 
Cape Research Centre 

 
 

 
 
 
 
 

GENERAL INFORMATION FOR RESEARCHERS 
 
This document outlines the research approval process for the parks administered by the Cape 
Research Centre, along with a statement of Ethical Practice. The Cape Research Centre 
administers the research applications for the Agulhas, Bontebok, Namaqua, Table Mountain, 
Tanqua Karoo and West Coast National Parks. Appendices B-E are available from the Science 
Liaison Officer. 
 
 
1. RESEARCH PROPOSAL 
 
 A description of the required format for the research proposal is indicated in the guidelines 

(APPENDIX A), and the research proposal should follow these guidelines and be 
submitted in the required format as the research application/project proposal.  

 
 
2. AGREEMENT 
 
 Once the project has been approved by SANParks, the Researcher must complete and 

sign a research agreement (APPENDIX B) and indemnity form (APPENDIX C). All the co-
workers and/or field assistants will be asked to complete and sign an indemnity form as 
well. The researcher will be issued with a research permit outlining the conditions for the 
research project upon receipt of the signed agreement and indemnity forms. The research 
permit is valid for one calendar year, and will be renewed for up to a period of five years 
subject to the receipt of annual progress reports. 

 
3.  REPORTS 
 

An annual progress report will be requested before the research permit will be renewed. 
We also request a Final Report at the end of the project or at the end of the five year 
period (whichever comes first) to summaries the research findings. Guidelines for writing 
the annual research progress report (APPENDIX D1) as well as the final research report 
(APPENDIX E) are provided.  
 
Where relevant, researchers are also requested to complete a separate management 
recommendations document outlining management recommendations arising from their 
research (APPENDIX D2). These management recommendations will be brought to the 
attention of park management for action. 
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4. LIAISON 
 All queries should be directed to:  

The Science Liaison Officer 
Cape Research Centre, P.O. Box 216, STEENBERG, 7947 
e-mail: ruth-mary.fisher@sanparks.org 
Tel: +27 (0) 21 – 713 7511 
Fax: +27 (0) 21 – 712 0131 
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RESEARCH APPLICATION PROCEDURE 
 

To promote institutional learning and knowledge recovery, Scientific Services has a registration 

process to be followed once the application has been submitted by the Researcher. This process 

follows the following steps:  

 

1. For a project to be registered by SANParks the proposal must meet the proposal formatting 

guidelines (APPENDIX A) and as far as possible be aligned with the objectives of the 

particular Park. These objectives can be viewed at http://www.sanparks.org under 

management plans.  

2. The Science Liaison Officer will refer the application to the relevant Programme Manager. 

The Science Liaison Officer will communicate with the researcher if more information is 

requested. 

3. The project proposal will be presented to a Research Committee (composed of specialized 

scientists and Park Management staff).  They will screen the project for its relevance to the 

Park objectives, its feasibility and rate the project accordingly. In the event that the proposal 

is not considered sufficient, the Researcher may be required to make the necessary 

changes prior to project registration. Should the project involve the handling of vertebrates, 

it has also to be approved by SANParks Animal Use and Care Committee. 

4. The dates of the Research Committee meetings will be posted on the website and updated 

regularly.  Current dates are provided below. 

5. Once the project has been approved by both Scientific Services and Park Management, the 

Science Liaison Officer will enter into an agreement with the Researcher with the terms of 

the agreement clearly stipulated.  

6. The intention is to process all applications within a period of 4-6 weeks. However, lack of 

clarity or detail in the application, as well as queries about the impact of the research that 

may arise during the Research Committee Meeting, can lead to a delay in processing and 

finalization.    

7. After the Research Agreement (APPENDIX B) and indemnity form/s (APPENDIX C) have 

been signed by the Researcher/s, the Science Liaison Officer will issue the researcher with 

a permit. The permit will contain all the conditions listed and the contact details of the 

relevant park management staff. The permit will also contain the period of validity of the 

permit. 

8. The permit is renewable annually, on condition that the researcher provides an Annual 

Research Progress Report (APPENDIX D) to the Science Liaison Officer. 
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Dates for project application submissions and reporting (as at November 2011) 
 

Process Deadlines  Documents Party responsible 
Submission of 

research project 
applications 

11 January 2012 
05 March 2012 
04 June 2012 
03 September 2012 
05 November 2012 

APPENDIX A Researcher 

Research Committee 
Meetings (RCMs) 

31 January 2012 
28 March 2012 
27 June 2012 
26 September 2012  
28 November 2012 

 SANParks 

Completion of 
Research Agreement 
and Indemnity Form 

As soon as possible  
after approval by 
Research Committee 
(usually within two 
weeks of the RCM, 
unless further queries 
on the application 
arise). 

APPENDIX B 
APPENDIX C 

Researcher 

Issue of Permit One week after 
receiving signed 
Research Agreement 
from researcher 

 SANParks 

Annual Research 
Progress Report 

11 January 2012 
05 March 2012 
04 June 2012 
03 September 2012 
05 November 2012 
(closest to the date 
when the permit 
expires) 

APPENDIX D Researcher 

Final Research Report The End Date as 
specified on the 
Research Agreement, 
unless otherwise 
arranged with Science 
Liaison Officer 

APPENDIX E Researcher 
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STATEMENT OF ETHICAL PRACTICE 
 

 
(Adapted with kind permission from the Tree-House Research Programme for People and 
Conservation) 
 

PREFACE 
Research of all kinds—social, biophysical, economic—carries consequences, both negative and 
positive, to the subjects of the research and others as well. Social Science Research for People 
and Conservation has as an overall objective, the production and dissemination of knowledge that 
ultimately will increase human welfare through enhanced capacity of protected area stewardship. 
Social Science Researchers need to acknowledge that their research will carry consequences 
and as such must be committed to minimizing the negative consequences to study participants in 
specific projects. Key to understanding the potential negative consequences of Social Science 
research is an understanding of the social, political, cultural and biophysical context of individual 
research projects.  
 
Social Scientists need to recognize that there are varying risks of negative consequences to 
different subject populations. Social Scientists must ensure that study participants are made 
aware of any risks attendant to specific studies. To that end, Researchers must commit to 
addressing and reducing risks and to informing potential respondents of such risks, and to gaining 
consent from study participants prior to the use of interviews and questionnaires. 
 
To promote ethical social science research, Social Scientists should commit themselves to the 
following: 
 

a. participation by selected elements of a study population is voluntary; subjects will be 
asked if they are willing to participate; 

b. no harm will be done to study participants; in addition, given the disparities in capacity 
in the South African society, Researchers have a responsibility to, where ever possible 
and appropriate, to reasonably empower research subjects, at least in terms of their 
confidence and understanding.    

c. Social Scientists will seek informed consent from selected subjects. 

d. Social Scientists will act to ensure in their data collection, analysis and display 
methodologies that respondent data is kept both confidential and anonymous; 

e.  Social Scientists will act to ensure that Researchers and interviewers in projects are 
trained in ethical responsibilities; 

f. Findings of studies will be peer reviewed prior to release and publication; limitations to 
the study will be described; and the study respondents will be provided an opportunity 
to view findings. 

 
The Social Science Researcher should recognize that an ethical code of conduct to guide social 
research is only as robust in as far as it is brought to bear in the research process.  The research 
should therefore ensure that any study proposal and/or study plan will demonstrate an awareness 
of potential harmful consequences or risks of the proposed research and how the Researcher will 
deal with them. 
 
Finally, Social Science Researchers should agree to follow the attached statement of ethical 
principles:  
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The Principle of Due Consideration of Consequences 
 
� In the planning of research, Researchers should consider the foreseeable consequences of 

their research.  The ability to reasonably predict the consequences of social research will rely 
on an understanding of the context of the research subjects.  Due diligence on the part of the 
Researchers should therefore be shown in terms of understanding the context and the 
anticipated research consequences within the given context. Due diligence facilitates 
attention to fairness towards research subjects in the planning phase of the research.  

 
 
The Principle of Respect and Protection 
 
� Research should preferably be undertaken with, and not merely on, the identified community.  

Research should be conducted with respect for the dignity and self-esteem of the individual 
and for basic human rights. 

 
� Research and the pursuit of knowledge should never be regarded as the supreme goal at the 

expense of participants' personal, social and cultural values. 
 
� The Researcher must respect the autonomy and protect the welfare of all participants, and 

must therefore obtain the informed consent of the participants. This consent should be given 
in writing where necessary, according to accepted guidelines, especially if the research is of 
a sensitive nature. The Researcher should be concerned particularly about the rights and 
interests of more vulnerable participants, such as children, the aged and the disabled. In 
general, all research must observe the international norms of avoiding harm, providing 
benefit wherever possible and acting justly. 

 
� Constitutionally, a ‘child’ means a person under the age of 18 years. Research that can 

equally well be done with adults should never be done with children. However, where 
children are the participants, legal consent should be given in writing by either the parents, 
guardian, or custodian - whenever possible, on the understanding that the child has the 
freedom to withdraw from the research at any stage. 

 
� The Researcher should respect the right of individuals to refuse to participate in research 

and to withdraw their participation at any stage.  Participation in research requires informed, 
uncoerced consent of participants.  Researchers should inform participants, in language they 
can understand, of the aims and implications of the research project and of any other 
considerations which might reasonably be expected to influence their willingness to 
participate. 

 
� Information obtained in the course of research that may reveal the identity of a participant or 

an institution should be treated as confidential unless the participant or institution agrees to 
its release. Research findings relating to specific individuals, institutions and organisations 
should be reported in a way that protects the personal dignity and right to privacy of 
participants. Furthermore, whenever methodologically feasible, participating individuals and 
institutions should be allowed to respond anonymously or under a pseudonym to protect their 
privacy. The Researcher should be constantly aware that the research might prejudice the 
position of research participants if measures are not taken to prevent such prejudice.  

   
� Participants may be suitably recompensed on condition that all participants are offered 

similar rewards and that such rewards are related to the sacrifices required of them to make 
their contribution, e.g. transport costs, meals, and tokens of appreciation, thereby observing 
the norms of justice and the avoidance of detriment.  

 
The Principle of Transparency 
 
� Before undertaking any research the Researcher should ensure that the participants are 

clearly briefed on the aims and implications of the research as well as the possible outcomes 
and benefits of the research. Participants should also be informed of any additional factors 
that might reasonably be expected to influence their willingness to participate.  
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� Should the methodology of a research project necessitate the concealment of information, 
the Researcher should before conducting such a study determine whether the use of such a 
methodology is justified by the project's prospective scientific, educational or applied value, 
determine whether alternative procedures that do not require the concealment of information 
could be used instead, and ensure that the participants are given the reasons for the 
concealment of information as soon as is practically possible.  

 
� In the communication of their findings, Researchers should subscribe to the principles of 

honesty, transparency and scrutiny by the public and their peers.  
 
� No financial or other inducement should be offered to participants, whether children or 

adults, or parents/guardians of children, to ensure a particular research result.   
 
 
The Principle of Scientific and Academic Professionalism 
 
� Researchers should conduct their research, if applicable, in accordance with the professional 

code of the association of which they are members.  
� Researchers should not misuse their positions or knowledge as Researchers for personal 

power or gain.  
� Researchers should at all times strive to achieve the highest possible level of scientific 

quality in their research. 
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